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Warrington Sports Club Archers General Data Protection Regulation (GDPR) Policy
1. Purpose and Scope
This policy sets out how Warrington Sports Club Archers (“the Club”) processes, protects, and manages personal data in accordance with the Data Protection Act 2018 and the UK General Data Protection Regulation (UK GDPR). It applies to all members, volunteers, officers, and participants. 
2. Data Protection Principles
The Club is committed to processing personal data lawfully, fairly, and transparently. Data will only be collected and used for legitimate Club purposes, kept accurate and up to date, and retained only as long as necessary. All data will be stored securely and only shared with authorised individuals for Club administration. 
3. Lawful Basis for Processing
Personal data is processed based on:
· The legitimate interests of the Club in administering membership, events, and activities.
· Compliance with legal obligations, including safeguarding, health and safety, and equality legislation.
· The consent of members, where required. 
4. Data Subject Rights
All members, volunteers, and participants have the right to:
· Access their personal data held by the Club.
· Request correction or deletion of their data.
· Object to or restrict certain types of processing.
· Withdraw consent where processing is based on consent. 
Requests should be made in writing to the Club Secretary or designated Data Protection Officer.
5. Data Security and Confidentiality
The Club will take appropriate technical and organisational measures to protect personal data against unauthorised access, loss, or disclosure. All officers, committee members, and volunteers must respect confidentiality and only access data necessary for their role. 
6. Data Sharing and Third Parties
Personal data will only be shared with third parties (e.g., Archery GB, insurers, or statutory authorities) where necessary for Club administration, legal compliance, or safeguarding. Data will not be shared for marketing purposes without explicit consent. 
7. Data Breaches
Any suspected data breach must be reported immediately to the Club Secretary or Data Protection Officer. The Executive Committee will investigate and, where required, notify affected individuals and the Information Commissioner’s Office (ICO) in accordance with UK law. 
8. Roles and Responsibilities
· The Executive Committee is responsible for ensuring compliance with this policy and UK data protection law.
· The Club Secretary or designated Data Protection Officer will oversee day-to-day data protection matters and respond to queries or requests.
· All members and volunteers must comply with this policy and report any concerns promptly. 
9. Training and Awareness
The Club will provide guidance and training to officers and volunteers on data protection responsibilities as appropriate. 
10. Complaints and Disciplinary Action
Any concerns or complaints regarding data protection should be raised in writing to the Club Secretary. Complaints will be handled in accordance with the Club’s grievance and disciplinary procedures. Breaches of this policy may result in disciplinary action, including suspension or expulsion from the Club. 
11. Review
This policy will be reviewed annually by the Executive Committee to ensure ongoing compliance with Club governance and UK legislation.
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